
Building Engineer Job Description Position Title: Facilities and Building Manager Reports To: Operations Director
FLSA Status: Exempt
Summary
The Facilities and Building Manager is responsible for overseeing the maintenance, safety, and operational functionality of the organization's facilities, ensuring compliance with health and safety standards, county codes, and CARF requirements. This position plays a critical role in ensuring that all buildings, grounds, and utilities operate efficiently while aligning with the organizational mission. The individual will collaborate with external vendors and internal stakeholders to ensure a safe, cost-effective, and welcoming environment for clients, employees, and visitors.
Key Responsibilities
· Regulatory & Compliance
· Ensure compliance with health & safety standards, county codes, OSHA requirements, and CARF accreditation standards.
· Maintain facility records related to drills, inspections, licenses, and certifications.
· Building Maintenance & Repairs
· Oversee daily and overall building maintenance, focusing on functionality and safety.
· Determine, schedule, and manage repairs and renovation projects for all locations, including Bel Alton, Waldorf, and La Plata.
· Ensure the upkeep of office equipment, utilities, and telecommunications.
· Coordinate and inspect safety measures, including fire and emergency drills.
· Vendor & Budget Management
· Manage facility-related budgets, ensuring cost-effectiveness and financial accountability.
· Negotiate with vendors to secure supplies and services within budget constraints.
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· Act as the primary liaison with external agencies and vendors, including maintenance and repair services.
· Leadership & Reporting
· Direct and coordinate cleaning schedules, waste reduction initiatives, and safety inspections.
· Provide timely progress reports to the Executive team on facility-related operations and projects.
· Manage after-hours emergency concerns related to buildings and utilities.
· Strategic Planning
· Develop and implement long-term strategies for building maintenance, upgrades, and sustainability.
· Support Team Culture
· Promote a culture of professionalism and teamwork; demonstrate positive, empathetic communication with all stakeholders.
Qualifications Education & Licensure
· Associate’s (AA) or Bachelor’s (BA) degree required, or equivalent certification in building or facility
management.
· A valid driver’s license and proof of insurance are required.
Experience
· Minimum of five years in facility or building management, with experience in overseeing multiple locations preferred.
· Familiarity with State and CARF certification requirements strongly preferred.
Skills & Abilities
· Expertise in health and safety standards and a strong understanding of facilities and utilities.
· Proficient in Microsoft Office and facility management software.
· Exceptional organizational, multitasking, and time-management skills.


· Strong written and verbal communication abilities for interacting with employees, vendors, and external organizations.
· Ability to prioritize, manage deadlines, and maintain a focus on operational excellence.
Physical Demands
· Role includes light physical activities such as lifting documents (up to 50 lbs), occasional bending, and reaching.
· Mobility required to manage both indoor and outdoor facility inspections and maintenance tasks.
· Travel may be required between facility locations using ground transportation.
Personal Attributes
· Demonstrates professionalism, dependability, and sound judgment.
· Exudes a commitment to effective interprofessional collaboration and values diverse perspectives.
· Maintains confidentiality and ethical standards in all interactions.
Performance Expectations
· Maintain facilities in line with health, safety, and environmental standards.
· Achieve regulatory compliance and audit readiness at all times.
· Foster a positive working relationship with vendors and internal teams.
Workplace Environment
This position will work in varied settings, with approximately 30% desk work and 40% site inspections and facility oversight. The position requires flexibility for after-hours emergency response and occasional travel between facility locations.
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